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INSTRUCTIONS TO PROPONENTS

INTRODUCTION
INVITATION

The Thames Valley District School Board is one of the largest public school boards in the Province
of Ontario and operates 160 schools within the City of London and counties of Elgin, Middlesex,
and Oxford.

The TVDSB will consider bids from Proponents who are interested in providing Sportsfield
Management Services, as more particularly described in this tender. Through this tender TVDSB
intends to award a contract to the Successful Proponent, who will execute a 1-year MSA, with 2
optional renewal years, with the TVDSB.

TVDSB’s issuance of this tender, its evaluation of any Proposals, its contract award, or its execution
of an MSA with any Proponent are not intended to and shall not obligate TVDSB to issue any Work
Orders to any Proponent. There is no guarantee that a Successful Proponent that is awarded a
contract and executes an MSA will be required to perform any services or will be issued any work
orders and TVDSB specifically disclaims any obligation to do so.

REQUEST FOR PROPOSAL OVERVIEW

This Section provides a brief summary of the tender and is provided solely as a convenience.
Proponents are urged to read all of the tender documents carefully and thoroughly to ensure they
fully understand all of the terms and conditions, including all MSA requirements. Failure to fulfil
procedural or content requirements that are stipulated in the Documents may have a negative effect
on the evaluation of a Proposal or may result in a Proposal being rejected.

Proponents are required to deliver a Proposal which must include a Tender Submission.
Proponents whose Tender Submissions offer the lowest price meeting the requirements identified
by the TVDSB will be identified as “Successful Proponents”.

Each Successful Proponent that is awarded a contract will be required to enter into the MSA,
pursuant to which TVDSB may issue Documents.

KEY INFORMATION

The table below provides a summary of some key information contained in the Tender Documents
and is provided solely as a convenience.

Tender Coordinator The “Tender Coordinator” is Brian Smith,
brian.smith@tvdsb.ca
Question Deadline The deadline for Proponents to submit questions (the

“Question Deadline”) is seven (7) business days before the
Submission Deadline.
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Submission Deadline BEFORE 12:00pm Local Time on Wednesday, March 5",
2025 (the “Submission Deadline”).
Electronic Submission An electronic bid submission is mandatory. See 1.8.2.
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THE SERVICES AND / OR GOODS

The vendors’ services to be performed and/or goods to be provided are described in Worksheet E
of the attached Excel document.

PREVIOUSLY AWARDED PROPONENTS MUST APPLY

Proponents who have been previously awarded or who are currently working or have worked for
TVDSB must respond to this tender and must deliver a Proposal in order to be awarded a contract.

No CONTRACT A

TVDSB does not intend to create any contractual relations or obligations, including “Contract A”
(sometimes referred to as the “bid contract”), with any Proponent or any other person or entity, and
none will be created by virtue of TVDSB issuing this tender or as a result of TVDSB's receipt or
review or evaluation of any Proposals.

THE MSA AND THE TERM

TVDSB intends to execute an MSA with each Successful Proponent that is awarded a contract.
Provided that the execution of an MSA does not obligate TVDSB to issue any Work Orders or
proceed with any projects, and the TVDSB does not guarantee any volume of Services and / or
goods that will be required or that will be performed under any MSA.

The term of each MSA will be 1 year, with 2 optional renewal years, in one year increments.
TVDSB PROCUREMENT WEB PORTAL

Proponents must use the TVDSB Procurement Web Portal (the “Portal”) to access the Tender
Documents. Instructions on using the Portal are set out in Schedule B — TVDSB Procurement Web
Portal.

Proponents must also use the Portal to upload the electronic bid submission.
PROPONENTS’ EXPENSES

Proponents shall bear all costs and expenses incurred by them in any way related to any aspect of
their participation in this tender including, without limitation, all costs and expenses related to the
gathering of information, the preparation and delivery of a Proposal, responding to any questions
or clarifications or Requests for Additional Information, or attending or participating in any interviews
or meetings.
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DEFINITIONS

Capitalized terms used in this tender and in the attached Schedules and not otherwise defined shall have
the meanings indicated in this Article.

21.1  “Conflict of Interest” has the meaning assigned to such term in paragraph 11.2.1.

2.1.2 “Evaluation Team” means the team appointed by TVDSB to conduct the evaluation process
described in this tender.

2.1.3 “Local Time” means the time of receipt recorded by TVDSB’s clock at the Submission Location.

2.1.4 “MFIPPA” means the Municipal Freedom of Information and Protection of Privacy Act (Ontario).

215 “MSA” means the written Master Service Agreement, substantially in the form of Schedule E, to
be signed between TVDSB and each Successful Proponent.

2.1.6 “Portal” means the TVDSB Procurement Web Portal accessed at “www.tvdsb.ca”. Instructions for
using the Portal are set out in Schedule B — TVDSB Procurement Web Portal.

2.1.7 “Successful Proponent” has the meaning assigned to such term in paragraph 1.2.2.

2.1.8 “Proponent” means a vendor that participates in this tender, whether or not it delivers a Proposal.

2.1.9 “Proposal” means, collectively, a Proponent’s completed Tender Submission.

2.1.10 “Question Deadline” is the date identified as such in the table in paragraph 1.3.1 and is the last
date by which Proponents can submit questions about the tender.

2.1.11 “Request for Additional Information” has the meaning assigned to such term in paragraph 7.2.1.

2.1.12 “Tender” or “tender” means the tender process described in the Tender Documents.

2.1.13 “Tender Coordinator” is the person identified as such in the table in paragraph 1.3.1.

2.1.14 “Tender Documents” has the meaning assigned to such term in paragraph 3.2.1.

2.1.15 “Services” means the Services described in Schedule A — Scope of Work.

2.1.16 “Goods” means the Goods described in Schedule A — Scope of Work.

2.1.17 “Submission Deadline” is the date and time identified as such in the table in paragraph 1.3.1.

2.1.18 “Submission Location” is the location identified as such in the table in paragraph 1.3.1.

2.1.19 “Tender Requirements” means Schedule C — Tender Requirements.

2.1.20 “Tender Submission” means, collectively, a Proponent’s completed Tender Submission Form
and all other material submitted by a Proponent in response to the Tender Requirements.

2.1.21 “Tender Submission Form” means Schedule D — Tender Submission Form.

2.1.22 “TVDSB” means the Thames Valley District School Board and includes its employees, agents,
trustees, officers and directors, whether involved with the Tender or not. For certainty “TVDSB”
includes, as the context requires, the Tender Coordinator.

2.1.23 “Contract Award” has the meaning assigned to such term in paragraph 1.1.2.
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3. TENDER DOCUMENTS AND ACCESS

3.1 ACCESS TO THE TENDER DOCUMENTS

3.1.1  The Tender Documents will only be made available to Proponents electronically through the Portal.
The Portal will include all Tender Documents, addenda and all other relevant notices, information
and communications relating to the tender.

3.1.2 Each Proponent is solely responsible to ensure that it:

(a) obtains access to the Portal;

(b) has the appropriate software to access and download the contents from the Portal; and

(c) visits and reviews the Portal as frequently as it deems necessary to ensure that it has the most
current information and addenda.

3.1.3 The Portal will be updated from time to time and Proponents are solely responsible for accessing
and checking the Portal for new addenda and other postings and to ensure the information and
documents used by Proponents are the most correct and updated information and documents.

3.1.4 Ifthere is a conflict or inconsistency between an electronic version of any Tender Document posted
on the Portal and any other version of the same document, whether in electronic or paper form, the
latest electronic version posted on the Portal shall govern.

3.2 TENDER DOCUMENTS

3.2.1  Proponents should ensure they have all of the documents listed below (collectively the “Tender
Documents”). A Proposal will be deemed to have been prepared on the basis of all Tender
Documents issued before the Submission Deadline, and TVDSB accepts no responsibility for any
Proponent lacking any part of the Tender Documents.

(a) Instructions to Proponents (this document).

(b) Schedule A — Scope of Work. (if required)

(c) Schedule B — TVDSB Procurement Web Portal.

(d) Schedule C — Tender Requirements.

(e) Schedule D — Tender Submission Form.

(f) Schedule E — Master Service Agreement.

(9) Addenda, if any, issued before the Submission Deadline.

3.2.2 Proponents should inform the Tender Coordinator immediately if any documents are missing or
incomplete and/or upon finding any discrepancies or omissions in the Tender Documents.
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COMMUNICATIONS, QUESTIONS AND ADDENDA

COMMUNICATIONS

Except as provided in the Tender Documents, Proponents are not to communicate with or contact
any member of the Evaluation Team or the TVDSB, including any member of the TVDSB board of
trustees, regarding this tender. A Proponent’s failure to comply with this paragraph may result in
the disqualification of the Proponent.

PROPONENTS’ QUESTIONS

All Proponents’ questions regarding this tender are to be in writing and must be sent by e-mail to
the Tender Coordinator.

Questions received by the Question Deadline will be reviewed and if TVDSB believes that a
response is warranted, it will include the question and its answer in an addendum. TVDSB may, in
its discretion, consider and respond to questions received after the Question Deadline but is under
no obligation to do so. In responding to questions TVDSB may answer similar questions from
different Proponents only once, may edit or rephrase the questions, and may ignore questions
which, in TVDSB’s opinion, do not require a response.

ADDENDA

This tender and the Tender Documents may be amended only by written addendum which will be
posted to the Portal and will not be sent to the Proponents. Proponents are solely responsible to
access and check the Portal for new addenda and other communications and postings and to
ensure the information and documents used by Proponents are the most correct and updated
information and documents. Proponents are solely responsible to ensure their Proposal
incorporates all addenda issued before the Submission Deadline, and TVDSB will not be
responsible if any addenda are not obtained by a Proponent.

PROPOSAL CONTENTS, COMPLETION AND DELIVERY

PROPOSAL CONTENTS
Proponents must include the following in their Proposals, in a sealed envelope or container:

A Tender Submission completed in accordance with Section 5.2

INSTRUCTIONS FOR COMPLETING THE TENDER SUBMISSION
Proponents shall provide electronic submissions via the TVDSB web portal.

original completed and signed Tender Submission Form (Schedule D); and

all information, documents and materials required by and responding to each of the items set out
in the Tender Requirements (Schedule C); and

7,2019 Page 7 of 20
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Completed copies of all of the Excel Worksheets 2025Worksheets694’ .

an electronic copy of all of the above, in Adobe PDF readable format, is to be uploaded back using
the Portal. In the event of a discrepancy between an original document submitted by a Proponent
and an electronic copy, the original shall govern.

5.2.2 The Tender Submission is intended to provide information which will enable the Evaluation Team
to determine the Proponent’s qualifications and ability to undertake and complete the work and
Services and/or Goods required. All information submitted by a Proponent and included as part of
its Tender Submission will be deemed to be material representations by a Proponent to TVDSB,
and the Proponent will be deemed to have warranted the accuracy of all representations so made.

5.2.3 Proponents will only be considered and evaluated for the Goods identified in their Tender
Submission Form.

5.3 PROPOSAL DELIVERY

5.3.1  The electronic submission must be uploaded to the Portal before the Submission Deadline. The
Portal will close at the Submission Deadline, and upload will no longer be possible at that point.

5.3.2 Late Proposals will not be considered and will be returned unopened. If there is a dispute over the
time of submission, the time of receipt recorded by TVDSB at the Submission Location shall govern.
Proponents are solely responsible for the method and timing of delivery of their Proposals to the
Submission Location and should ensure they take into account traffic and other potential delays.

6. OPENING OF PROPOSALS AND THE ROLE OF THE TENDER
COORDINATOR

6.1 OPENING OF PROPOSALS

6.1.1  Only Proposals received at the Submission Location before the Submission Deadline will be
opened. All other Proposals will be returned unopened. Proposals will be opened in private.

6.2 ROLE OF THE TENDER COORDINATOR

6.2.1 The Tender Coordinator will review the opened Proposal to confirm it contains the Tender
Submission.

7. EVALUATION OF PROPOSALS

71 GENERAL

7.1.1 Proposals will be evaluated by the Evaluation Team, which may obtain the assistance of such
contractors and advisors as the Evaluation Team may deem appropriate.
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7.2 REQUESTS FOR ADDITIONAL INFORMATION

7.2.1 TVDSB may contact any one or more Proponents to request clarification of any information or
materials submitted as part of a Proposal, or to request supplementary information (collectively,
“‘Request for Additional Information”), without any obligation to make the same or any Request
for Additional Information of any other Proponent. Notwithstanding the preceding sentence, TVDSB
has no obligation to make any Request for Additional Information.

7.2.2 Proponents should answer all Requests for Additional Information within the time and in the manner
stipulated in each Request for Additional Information, and any answer received will form an integral
part of a Proponent’s Proposal. If a Proponent fails to provide an answer to a Request for Additional
Information within the time and manner stipulated, its Proposal will be considered and evaluated
based solely on the original Proposal contents submitted.

7.3 EVALUATION OF TENDER SUBMISSIONS

7.3.1  The following illustrates some of the activities the Evaluation Team may undertake in the course of
evaluating the Tender Submissions, and does not limit the discretion of the Evaluation Team to
take steps not expressly described. For greater certainty, the Evaluation Team has no obligation
to undertake any such activities, and the fact the Evaluation Team undertakes a particular activity
as part of its evaluation of an Tender Submission and/or a Proponent will in no way obligate the
Evaluation Team to undertake the same or any activity with any of the other Proponents or any
Tender Submissions delivered by any of the other Proponents.

(a) The Evaluation Team may, in its sole discretion, invite a Proponent to one or more meetings and/or
interviews. The nature and length of such meetings and/or interviews, the agenda, and the
attendees will be determined by the Evaluation Team.

(b) The Evaluation Team may contact and/or visit one or more of the Proponent’s references and/or
clients, and any other person or place as the Evaluation Team deems appropriate, with or without
notice to the Proponent.

7.3.2 Tender Submissions will be evaluated by the Evaluation Team to determine the lowest bidder
meeting the specified requirements. NOTE: Proponents will only be considered and evaluated for
the Services subject to this tender.

74 AWARD TO SUCCESSFUL PROPONENTS

7.4.1 Subject to TVDSB’s discretion and the other rights described in the Tender Documents, the
Proponent(s) with the lowest price meeting the specified requirements will be awarded the contract
for the Services and / or Goods.

7.4.2 Ifthere is a tie between the prices of two or more Proponents, TVDSB will resolve the tie by a draw,
notwithstanding paragraphs 1.5.1 and 7.4.1. The names of the tie proponents will be entered into
the draw. All parties will have representation when the draw takes place.

October 7, 2019 Page 9 of 20
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7.5 DEBRIEFING

7.5.1 The TVDSB will offer separate debriefings to Proponents but only if requested in accordance with
paragraph 7.5.2. Debriefings will be held in person or by telephone conference call, at the TVDSB’s
discretion, and will be scheduled on a date and time and for a duration to be confirmed by the
TVDSB.

7.5.2 If a Proponent desires a debriefing it shall submit a written request to the Tender Coordinator within
60 days after the TVDSB has posted the name(s) of the Successful Proponent(s). Any request that
is not timely received will not be considered and no debriefing will be held.

8. SIGNING THE MSA AND THE PROVISION OF GOODS AND

SERVICES

8.1 SIGNING THE MSA

8.1.1 The TVDSB will issue a notice to each Successful Proponent and will enclose the MSA for
execution. Within fifteen (15) business days of receiving such notice and MSA each such
Successful Proponent is to sign and deliver the signed MSA to TVDSB.

8.1.2 A Proponent’s failure to sign and deliver the MSA in accordance with paragraph 8.1.1 will result in
the removal of that Proponent from the contract award. In this case the next lowest-priced
Proponent meeting the specified requirements will be deemed to be the Successful Proponent.

8.1.3 The execution of a MSA is not intended to and shall not obligate TVDSB to issue or execute any
Tenders or otherwise engage any Proponent.

8.2 CONTRACTING FOR SERVICES AND / OR GOODS

8.2.1 Services and / or goods can only be provided by those proponents who have received contract
awards.

9. TVDSB’S DISCRETION

9.1 GENERAL

9.1.1 In addition to any other options or express rights contained in the Tender Documents or any other
rights which may be implied in the circumstances, TVDSB may exercise any or all or a combination
of the options described in this Article 9. TVDSB shall not be liable for any costs, expenses, losses
or damages incurred or claimed by a Proponent resulting from TVDSB'’s exercise of its discretion.

9.1.2 A Proponent’s delivery or TVDSB’s evaluation of any Proposal, even where only one Proposal is
delivered for a particular Service, will not obligate TVDSB to award a contract to any Proponent,
proceed with any projects or tenders, or enter into a MSA with any Proponent.

9.2 TVDSB’s OPTIONS

9.2.1 TVDSB may, in its sole discretion, and for any or no reason:

October 7, 2019 Page 10 of 20
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reject any or all Proposals;
elect not to prequalify any Proponents;
cancel this tender at any time;

cancel this tender at any time and issue a new procurement process for the same or different
tender.

TVDSB may in its sole discretion:

verify with a third party any information contained in a Proposal;
check references other than those provided by a Proponent;

adjust a Proponent’s pricing or reject a Proposal on the basis of information received in response
to a Request for Additional Information, in response to reference checks, during any meetings
and/or interviews, or as a result of any other information obtained by the Evaluation Team;

disqualify and remove from a contract any Proponent whose Proposal contains misrepresentations
or any other inaccurate or misleading information relating to matters which TVDSB, in its sole
discretion, considers material.

REMOVING SUCCESSFUL PROPONENTS FROM A CONTRACT

TVDSB may, in its sole discretion but always acting reasonably, remove a successful Proponent
from a contract. Circumstances under which TVDSB may exercise such discretion include, but are
not limited to, the following:

the Proponent would currently fail to successfully be awarded a contract which it was awarded;

the Proponent has been unable or unwilling to complete a Work Order issued to it on three (3)
separate occasions, unless the Proponent has provided, in TVDSB’s sole discretion, a valid
commercial reason for doing so;

a significant change in the Proponent’s operations, structure or control;

where TVDSB determines, in its sole discretion, that TVDSB’s continued dealings with the
Proponent would adversely impact TVDSB’s reputation;

the Proponent’s performance of the Services and / or provision of the Goods fell below TVDSB
expectations and requirements, having regard to the complexity of the Tender and the Proponent’s
expertise and experience;

the Proponent has made claims or commenced legal proceedings, whether by litigation or
arbitration, against TVDSB;

any other circumstances where removal from a contract is specifically provided for in the Tender
Documents.

GENERAL
PROHIBITION ON LOBBYING AND COLLUSION

Proponents and their directors, officers, employees, consultants, agents, advisors and other
representatives are prohibited from engaging in conduct which is or could reasonably be considered

7,2019 Page 11 of 20
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as any form of political or other lobbying, or as an attempt to influence the outcome of this tender.
Without limiting the generality of the foregoing, and except as provided in this tender, no such
person shall contact, communicate with or attempt to contact or communicate with, directly or
indirectly and in any manner whatsoever, any staff, personnel or representative of the Evaluation
Team or the TVDSB, including any member of the TVDSB board of trustees, in connection with this
tender.

A Proponent’s failure to comply with this Section may result in the disqualification of the Proponent
and its removal from contracts.

CONFLICT OF INTEREST

Proponents are required to declare, as part of their Proposal, that the Proponent is not aware of
any perceived, potential or actual Conflict of Interest. For the purposes of this tender, “Conflict of
Interest” includes:

any situation or circumstances where, in relation to this tender, the Proponent’s other commitments,
relationships or financial interests could or could be perceived to exert an improper influence over
the objective, unbiased and impartial exercise of independent judgment by any member or
representative of the Evaluation Team or the TVDSB;

any situation or circumstances where any member of the TVDSB board of trustees or any person
employed by the TVDSB in any capacity:

(i) has a direct or indirect financial or other interest in any Proponent;
(i)  is an employee or a contractor to or under contract to any Proponent;

(iii) is negotiating or has an arrangement concerning future employment or contracting with
any Proponent;

(iv)  has an ownership interest in or is an officer or director or partner of any Proponent.

any situation where:

(i) a Proponent owns or controls, or beneficially owns or controls, directly or indirectly,
another person, partnership or corporation (such person, partnership or corporation
referred to as a “Related Party”); or

(i) a Proponent is owned or controlled, directly or indirectly, by a Related Party, and such
Related Party carries on business within one or more Service Categories.

If a Proponent discovers, at any time, any perceived, potential or actual Conflict of Interest, the
Proponent shall promptly send a written statement to the Tender Coordinator describing the
perceived, potential or actual Conflict of Interest, along with a written proposal that, if implemented,
would address the identified perceived, potential or actual Conflict of Interest. The TVDSB will
review the Proponent’s written statement and proposal and, without limiting the generality of Article
9, the TVDSB may, in its sole discretion:

disqualify the Proponent from participating in this tender and/or remove the Proponent from one or
more contracts;
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(b) waive any and all perceived, potential or actual Conflict of Interest upon such terms and conditions,
if any, as the TVDSB, in its sole discretion, requires to satisfy itself that the Conflict of Interest has
been appropriately managed, mitigated and minimized.

11.2.3 The onus is on each Proponent to conduct any and all investigations necessary to confirm and
satisfy itself that there is no perceived, potential or actual Conflict of Interest and that the declaration
made as part of its Proposal is true and correct. If the TVDSB determines that a Proponent’s
declaration is not materially true and correct, or if a Proponent otherwise fails to comply with this
Section 11.2, the TVDSB may disqualify the Proponent and/or may remove the Proponent from
one or more contracts.

11.3 CONFIDENTIALITY, DISCLOSURE AND MFIPPA

11.3.1 Proponents acknowledge that the contents of their Proposals will be disclosed to the Evaluation
Team and others within TVDSB and/or to TVDSB'’s advisors. The TVDSB will use reasonable
efforts to protect sensitive and confidential information provided by Proponents, however, the
TVDSB shall not be liable in any way whatsoever if such information is disclosed, even if the
TVDSB, its advisors, staff, members of the Evaluation Team, or any other person associated with
them may have been negligent with respect to such disclosure. By delivering a Proposal each
Proponent agrees to such disclosure and releases the Tender Coordinator, the Evaluation Team,
and the TVDSB from any liability for the same.

11.3.2 The TVDSB may be required to disclose parts or all of a Proposal pursuant to the provisions of
MFIPPA or other legislation. Subject to the provisions of MFIPPA, the TVDSB will use reasonable
efforts to safeguard the confidentiality of any information identified by a Proponent as confidential,
however, the TVDSB shall not be liable in any way whatsoever if such information is disclosed
based on an order or decision made under MFIPPA or any other applicable law. By delivering a
Proposal each Proponent agrees to such disclosure and releases the Tender Coordinator, the
Evaluation Team, and the TVDSB from any liability for the same.

11.4 AWARD DOES NOT CONSTITUTE ENDORSEMENT

11.4.1 TVDSB’s award of a contract to a Proponent does not constitute a general endorsement of that
Proponent’s work or services.

11.5 LIMIT OF LIABILITY

11.5.1 Each Proponent agrees that TVDSB’s aggregate liability to any Proponent and the aggregate
amount of damages recoverable by a Proponent against TVDSB for any and all claims relating to
or arising from this tender or a Proponent’s participation in this tender, including:

(a) claims arising from negligence, wilful misconduct or other conduct; and/or

(b) claims arising from a breach of any contract or any contractual or other relationship or obligation
that may arise as a result of a Proponent’s participation in this tender and/or delivery of a Proposal,

shall be limited to the lesser of $5,000 and the Proponent’s reasonable demonstrated costs of
preparing its Proposal.

END OF INSTRUCTIONS TO PROPONENTS
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See Worksheet E of Excel document “2025Worksheets694”
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Schedule B — TVDSB Procurement Web Portal

This Schedule describes the process for accessing the Portal.

1. Go to “www.tvdsb.ca”
2. Click on “I'D LIKE TO”; and then click on “Go to Purchasing”.
3. Click on “Bids”; and then click on “Proceed to inquiry/download page”.
4. Locate the tender and click “New” icon. You will be directed to the “TVDSB Client Portal”.
5. Proponents that already have a TVDSB Client Portal account: Click “TVDSB Login” and log in
using your TVDSB Client Portal account and password.
6. Proponents that do not already have a TVDSB Client Portal account:
(a) Click “Sign up now”;
(b) Read the TVDSB Client Portal Disclaimer, scroll to bottom and click “I agree” or “I do not
agree”.
(c) Proponents that click “| do not agree” will not be able to participate in the tender.
(d) Proponents that click “I agree” will be taken to the “New Account Application” page.
Complete the account information and click “Create My Account”; then click “TVDSB
Login”.
7. Once logged in, you will be within the Client Portal. Click “Open to Bid” and then click on the

“New” icon for the tender.

To access answers to questions and addenda:

1. Follow the steps outlined in steps 1 to 3 above.

2. Proceed to the tender and click “Answers to Questions”.
To submit your completed documentation:

1. Go to www.tvdsb.ca

2 Click on “I'D LIKE TO”; and then click on “Go to Purchasing”.

3 Click on “Bids”; and then click on “Proceed to inquiry/download page”.

4, Locate the tender and click “New” icon. You will be directed to the “TVDSB Client Portal”.
5

Proponents that already have a TVDSB Client Portal account: Click “TVDSB Login” and log in
using your TVDSB Client Portal account and password.

Click on the “New” icon under the “Open to Bid” for the project you're interested in.

Review the associated files, complete the “Company Info” for your organization and upload all of
your bid documents in the area provided.

8. Click on “Bid Report” to ensure your submission has been entered.

END OF SCHEDULE
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Schedule C — Submission Requirements

It is important that Proponents present the information required by this tender so that it can be readily
understood and evaluated. A Proponent’s tender Submission should address all of the items set out in this
Schedule in the order in which they appear and using the same headings and numbering sequence. A
Proponent’s failure to follow instructions or failure to provide a full response to this tender may have an
adverse impact on the evaluation of its tender Submission.

Proponents should not assume that the TVDSB or any member of the Evaluation Team has any
knowledge of the Proponent or its expertise, experience or qualifications, and should ensure that
all required information is included and submitted as part of the Proponent’s Tender Submission.

References to web / internet sites or links are NOT acceptable and will NOT be considered.

Part 1 Completed and signed Tender Submission Form

Part 2 Provide the Proponent Information requested
Part 3 Excel Worksheets

1. Part 1 — Completed and Signed Tender Submission Form

Submit a completed and signed Tender Submission Form (Schedule D) signed by the Proponent.

2. Part 2 — Proponent Information

The Proponent should submit resumes of all staff members in a supervisory capacity who would
be assigned to the work.

The Proponent must state if its own vehicles and/or those vehicles owned by its employees or
subcontractors shall operate on the property of the TVDSB

The proponent should submit a letter from an insurance company (licenced to do business in the
Province of Ontario) indicating its insurance limits for Motor Vehicle Liability coverage). A
minimum of $2,000,000.00 Automotive Liability Insurance coverage is required for company
owned vehicles and a minimum of $1,000,000.00 for employee owned vehicles. The General
Contractor must ensure that all subcontractors and any employees operating vehicles on
property of the TVDSB are either covered under the proponent’s policy(s) or have their own
separate coverage similar to the above limits. In the event that the contractor does not have the
minimum coverage, the insurer should confirm that such coverage can be obtained if the
proponent is awarded.

The Proponent should submit a completed Workplace Injury Summary Report (WISR) document
applicable to the Proponent.

The Proponent should submit a current Clearance Certificate from the Workplace Safety and
Insurance Board.

The Proponent should submit a copy of their company’s health and safety policy.

October 7, 2019 Page 16 of 20
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Thames Valley

Tender Requirements

The Proponent must provide a minimum of three references where you have successfully
completed projects of a similar nature. The reference must contain the following information:

Company Name
Address
Contact Name
Phone Number
Fax Number
Email address

3. Part 3 — Excel Worksheets
The Proponent must complete and return all the information for each table of the Excel document
“2025Worksheets694”.
END OF SCHEDULE
October 7, 2019 Page 17 of 20
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Schedule D — Tender Submission Form

TO: Brian Smith
Thames Valley District School Board
1250 Dundas Street, London, ON N5W 5P2

Name and Business Address of Proponent:

Phone: Fax:

Contact name for future correspondence and inquiries:

Name and Title Phone:

E-mail:

We have read and we fully understand, acknowledge, accept and agree to the terms,
conditions and the requirements of the Tender Documents, including all Schedules and all
addenda issued, and we hereby submit the forms, documents and other material required
by the Submission Requirements. Without limiting the foregoing, we understand,
acknowledge, accept and agree that:

(a) the issuance of the Tender Documents, our preparation and delivery of our
Proposal, and the receipt, review and evaluation of our Proposal will not create
any contractual relations or obligations, including “Contract A” (sometimes
referred to as the “bid contract”), between us and TVDSB;

(b) notwithstanding that we may be awarded a contract, TVDSB has no obligation
to issue any Tenders or Work Orders;

(c) if we receive the written notice described in paragraph 8.1.1 of the Instructions
to Proponents we will sign and deliver the signed MSA to TVDSB within 15
business days of our receipt of the same;

(d) the execution of a MSA does not obligate TVDSB to issue any Tenders or
otherwise engage us to perform any projects;

(e) Work orders or Tenders, if any, will be issued in accordance with Section 8.2
of the Instructions to Proponents and will otherwise be subject to the other
terms of the MSA;

We hereby represent that the documents and other material attached to this Tender
Submission Form fully respond to Schedule C — Tender Requirements, are complete and
accurate, and that TVDSB may rely on all such documents and material submitted.

October 7, 2019 Page 18 of 20
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Capitalized terms used in this Tender Submission Form and not otherwise defined shall have the meanings
assigned to them in the Instructions to Proponents.

1. CONFLICT OF INTEREST

If the box below is left blank, the Proponent will be deemed to declare that (a) there was no Conflict of
Interest in preparing its Proposal;, and (b) there is no foreseeable Conflict of Interest in performing the
Services and / or delivering the Goods. Otherwise, if the statement below applies, check the box.

O We declare that there IS an actual or potential Conflict of Interest relating to the preparation of our
Proposal, and/or we foresee an actual or potential Conflict of Interest in performing the Services
and / or delivering the Goods.

If a Proponent declares an actual or potential Conflict of Interest by marking the box above, the Proponent
must provide and attach details of the actual or potential Conflict of Interest as well as the Proponent’s
proposed steps that, if implemented, would address the identified actual or potential Conflict of Interest.

2. ATTACHMENTS
We have attached all documents and other material required in response to Schedule C — Tender

Requirements. Each attachment addresses the items listed in Schedule C in the order in which they appear,
using the same headings and numbering sequence.

Signed and submitted for and on behalf of:

PROPONENT

DATE

SIGNATURE

Name and Title

| have authority to bind the Proponent named above

END OF SCHEDULE
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Schedule E -
Master Service Agreement

Refer to Master Service Agreement, attached separately.

It is the Proponent’s responsibility to read and review the MSA prior to submission.
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TENDER #694 THAMES VALLEY DISTRICT SCHOOL BOARD Page 2
2025 - SPORTSFIELD MANAGEMENT (irrigated sites)
WORKSHEET A - REQUIREMENTS

TERM REQUIREMENTS PROPONENTS MUST RESPOND TO COMMENTS
EACH ITEM TERMS AND CONDITIONS
RESPONSE OR STATE REQUIRED
INFORMATION
(COMPLY/WILL NOT COMPLY)

A1 Sportsfield maintenance must not be done during regular school
hours unless prior permission (See Appendix A-Permission for
Sportsfield Maintenance) has been arranged in writing with the
administrator of the school. If permission is granted by the school
administrator during school hours, all equipment must be turned off
while children are at play in the immediate area of the operation.
Immediate area means the equipment will not be operating within
61 meters(200 feet) of the occupied play area.

A2 Grass cutting must commence in the Spring when grass has
attained an average height of 2 inches and the height of the cut is
to be standardized 2 inches. *Notification needs to be relayed to
Maintenance Supervisor prior to cutting.

A2.1 Mowing frequencies shall be a minimum of two times per week with
a contingency for a third event during periods of increased growth
to maintain the established height of cut without removing more
than one third of the grass blades. *No third cut will commence
unless otherwise indicated by the Maintenance Supervisor.
Blades are to be sharpened after every eight hours of use. On a
monthly basis the proponent shall provide evidence of a monthly
sharpening program in place.

A3 Each field is to receive a double cut per visit. The mower must
have high lift mulching to eliminate clippings as well must be
equipped with striping rollers. Grass cutting speed shall not exceed
5 mph. The successful proponent must trim around posts, curbing,
track edges using a line trimmer. All clippings must be removed
from track surfaces.

A3.1 Mowing patterns are to be altered to avoid wear patterns. Where
possible the field is to be entered from different directions.”

A4 In extreme weather conditions (i.e. dry spell or heavy rains) cutting
may be suspended or reviewed by the Maintenance Supervisor or
upon recommendation from the proponent.

FIRM NAME: SIGNATURE:




TENDER #694 THAMES VALLEY DISTRICT SCHOOL BOARD Page 3
2025 - SPORTSFIELD MANAGEMENT (irrigated sites)
WORKSHEET A - REQUIREMENTS

TERM REQUIREMENTS PROPONENTS MUST RESPOND TO COMMENTS
EACH ITEM TERMS AND CONDITIONS
RESPONSE OR STATE REQUIRED
INFORMATION
(COMPLY/WILL NOT COMPLY)

A5 Protective material (i.e. 2 x 10 planks) to be provided by successful
proponent, MUST be laid down on All Weather Tracks prior to
crossing the track. Absolutely no turns with equipment are to be
made on the track. Where available, school supplied, 'Muck Mats'
are also to be laid down when taking vehicles/equipment across
the track.

A7 The successful proponent(s) must visit the Charge Custodian and
tour each site awarded prior to April of each year, to introduce
themselves and to become aware of local needs and site
conditions.

A8 Worksheet E represents the schools and their acreage (acreage is
grass only) to be maintained. Site plans are not available for
distribution. The TVDSB reserves the right to add or delete
locations as the need arises.

A9 We are aware that proponents would like to be awarded as many
sites as they are capable of handling. In order to facilitate this,
proponents are encouraged to bid on any or all sites but to indicate
the maximum number of sites they are capable of handling.
Preference will be given to those proponents that bid on all sites.

A9.1 Proponent(s) should state any further discount, as a percentage, if
all locations are awarded to your company.
A10 All vehicles used in performing this service must comply with the

requirements of the Highway Traffic Act, R.S.0. 1990, C.H-8, as
amended, and regulations thereunder.

A11 The proponent must provide all labour, supplies and equipment
required to meet the requirements of this tender. The proponent
must have suitable equipment in good working condition to
complete the contract. The proponent must ensure the equipment
is being used in a safe and responsible manner at all times.

A12 Field management formulation of fertilizing and top dressing blends
will be based on soil sample lab results provided by facilities
management.

A13 For pricing purposes worksheet E should be referenced as the

standard specific requirements for this tender, for all sites.
Adjustment to fertilizer blends and top dressing texture will be
adjusted on a site by site basis based on soil analysis results.

FIRM NAME: SIGNATURE:




TENDER #694 THAMES VALLEY DISTRICT SCHOOL BOARD
2025 - SPORTSFIELD MANAGEMENT (irrigated sites)
WORKSHEET A - REQUIREMENTS

Page 4

TERM REQUIREMENTS PROPONENTS MUST RESPOND TO COMMENTS
EACH ITEM TERMS AND CONDITIONS
RESPONSE OR STATE REQUIRED
INFORMATION
(COMPLY/WILL NOT COMPLY)

A14 TVDSB reserves the right to reduce the number of cuts per week

as required.
A15 These services noted in Worksheet E - Sportsfield Management

Requirements, are subject to change as required by TVDSB. The

awarded vendor will be notified in advance of any changes to the

proposed service schedule and the vendor agrees to not charge for

those cancelled services.

FIRM NAME:

SIGNATURE:




TENDER #694 THAMES VALLEY DISTRICT SCHOOL BOARD Page 5
2025 - SPORTSFIELD MANAGEMENT (irrigated sites)
WORKSHEET B - EQUIPMENT

The TVDSB will take into consideration the proponent's ability to perform the work based on the equipment listed.
Proponents must list the quantity and equipment that the proponent will have available to perform the work.
C1 Types of Equipment Age of Equipment # Available

—_

P Ko2 (o] IaN1 (220 [ &3] B> (V) | \N]
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TENDER #694

THAMES VALLEY DISTRICT SCHOOL BOARD

2025 - SPORTSFIELD MANAGEMENT (irrigated sites)

WORKSHEET C - STAFF

The TVDSB will take into consideration the proponent's ability to perform the work ba

D

1

Staff Job Titles

Number of Staff

FIRM NAME:

SIGNATURE:
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TENDER #694 THAMES VALLEY DISTRICT SCHOOL BOARD Page 7
2025 - SPORTSFIELD MANAGEMENT (irrigated sites)
WORKSHEET C - STAFF

ised on the number of personnel listed below and function:

Accreditations as appropriate (i.e. safety training, pesticide
applicator, IPM agent etc.)

FIRM NAME: SIGNATURE:




TENDER #694

THAMES VALLEY DISTRICT SCHOOL BOARD
2025 - SPORTSFIELD MANAGEMENT (irrigated sites)
WORKSHEET D - MANAGEMENT REQUIREMENTS

SPORTSFIELDS Management Requirements

May

June

July

August

Standardized slit over seeding of the entire
field at 2kg per 100m2. To be done in
conjunction with coring events if possible.
Seed mixture:

25% Kentucky Bluegrass

25% Blue Devil Kentucky Bluegrass

20% lsabel Kentucky Bluegrass

10% Creeping Red Fescue

10% Chewings Fescue

10% Perennial Ryegrass

End of June core cultivation
no more than 2" deep

Standardized
slicing of areas of
higher wear areas
center of field

Early part of August standardized slit over
seeding the entire field at 2kg per 100m2
conjunction with coring events.

Seed mixture:

25% Kentucky Bluegrass

25% Blue Devil Kentucky Bluegrass

20% lIsabel Kentucky Bluegrass

10% Creeping Red Fescue

10% Chewings Fescue

10% Perennial Ryegrass

Mid May Apply fertilizer 18-18-18 at 5lbs
per 1000sq.ft 75% slow release

Core cultivation no more than 2" deep.
Compaction moisture analysis

Standardized slicing of
areas of higher wear center
of field (4x per year)
emphasis on goal mouths

Standardized slicing of area of higher wear
centre of field on goal mouths

Apply fertilizer 24-6-12 at
8lbs per 1000sq.ft down the
middle of the field (can be
done by overlapping the
spreader swath) to ensure
adequate nutrition &
recuperative potential. This
will assist with building
minor additional organic
matter in those areas.
100% slow release product,
and the material is irrigated
in post application. These
applications should not be
done if temperatures exceed
24 degrees Celsius.

Apply fertilizer 18-18-18 at 5lbs per 1000sq.ft
75% slow release

FIRM NAME:

SIGNATURE:
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TENDER #694 THAMES VALLEY DISTRICT SCHOOL BOARD
2025 - SPORTSFIELD MANAGEMENT (irrigated sites)
WORKSHEET D - MANAGEMENT REQUIREMENTS

Page9

The contractor understands that fertilizer blends and top dressing texture will be adjusted based on soil analysis results.
Over seeding protocols should mandate half rate passes in two directions creating a diamond pattern (versus north/south and east/w

Fertilizer applicators must be calibrated prior to each application to ensure accurate dispensing of fertilizer as per industry standards.
Contractor is to provide details of calibration methods to the Facility Services Supervisor-Operations prior to season start.

These services are subject to change as required by TVDSB. The awarded vendor will be notified in advance of any changes to tt

FIRM NAME: SIGNATURE:
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2025 - SPORTSFIELD MANAGEMENT (irrigated sites)
WORKSHEET D - MANAGEMENT REQUIREMENTS

September October November

Standardized slit over seeding at 2kg
per 100m2 on center portion of the
field.

Seed mixture:

25% Kentucky Bluegrass

25% Blue Devil Kentucky Bluegrass
20% lsabel Kentucky Bluegrass

10% Creeping Red Fescue

10% Chewings Fescue

10% Perennial Ryegrass

Standardized slit over seeding at 2kg
per 100m2 on center portion of the field.
Seed mixture:

25% Kentucky Bluegrass

25% Blue Devil Kentucky Bluegrass
20% lIsabel Kentucky Bluegrass

10% Creeping Red Fescue

10% Chewings Fescue

10% Perennial Ryegrass

Deep solid tine event
along with a bulk
topdressing late
November early
December prior to any
limitations of frost
entering the ground and
the risk of any snowfall
being realized

Standardized slicing of areas of
higher wear center of field on goal
mouths

Apply fertilizer 24-6-12 at 8lbs per
1000sq.ft down the middle of the
field (can be done by overlapping the
spreader swath) to ensure adequate
nutrition & recuperative potential.
This will assist with building minor
additional organic matter in those
areas. 100% slow release product,
and the material is irrigated in post
application. These applications
should not be done if temperatures
exceed 24 degrees Celsius.

Apply fertilizer 21-0-0 (100% ammonium
sulphate) 5.0lbs of material per
1000sq.ft.

Apply fertilizer 30-0-0
with 14% Mg applied at
6.5Ibs per 1000sq.ft.

FIRM NAME:
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WORKSHEET D - MANAGEMENT REQUIREMENTS
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TENDER #694 THAMES VALLEY DISTRICT SCHOOL BOARD
2025 - SPORTSFIELD MANAGEMENT (irigated sites)
WORKSHEET E - PRICING

Pagei2

Year 1 oricina

& 2190|656 TemnentAvene, Lonc NSX1L6 | Loongest | 2 asazs00 | _asz2e0
2070 Lo 208 | LononEest| 2 asazs0 | _aszaess
080 Lo ndonEest | 2 asazsi0 | ss
m 2140 Lo N8 w5 | Lonsonast | 2 4522100 | ss2.
2220 Lons NSY 185 | Lomongest | 2 asazrs0 | _aszaras
2260|941 Viscount Re1011 ViscountRa, Lan | Nk 15| Londonsoun| 1 522170
2290 _[ar Lo N6C 174 | London Soun| 1 asp250 |
) 2060 St Thomss. SR8 A ass0 | _e3so70s 7
2100|262 Tatoot S, Ay NS ks | Soun 4 733170 | test0es
panaise .1 2260 St Tromes NsRaC2 | Soun + 30000 | 4522010
2210 Nowico | west s 18 | 2000006 1
2040 Lons NeG2Ca | west s asp2a00 | _as22819
2320|361 Second st Sty NGie | west s T
2250 Loma e ve | west s aspzrs0 | asz2700 2o

“NO AERATION AT PARKSIDE COLLEGIATE INSTITUTE"
H.B. Beal §.5.. Parkside C.l.. Medwav, SDCI

*+* Muck Mats" available at Medway

Renewal Ontion Year 1 pricina

& 2190|656 TemnentAvene, Lonc NSX1L6 | Loongest | 2 asazs00 | _asz2ets 235
2070 Lo 208 | LondonEest| 2 asp2s20 | as22650 ERTY
2080 Lo NS 5N | Longonast | 2 asp240 | as22650 225
m 2140 Lo N8 w5 | Lonsonast | 2 asazr00 | _asz2720 213
2220 Lons NSY 185 | Lomongest | 2 asazra0 | _aszaras 5
2260|941 Viscount Re011 ViscountRa, Lan | Nk 15 | Londonsoun| 1 asp2rr0 |
2290 N6C 174 | London Soun| 1 asp260 | as22870
) 2060 St Thomss. nsRoms | soun A ssrsser | sasores 7
2100|262 Tatoot S, Ay NSk | Soun 4 733170 | test0es
panaise .1 2260 St Tromes NsRaC2 | Soun + 30000 | asozs1s
2210 Now1co | west s es0-8418_| 2040006 1
200 Lons G2 | west s asp2a00 | _as22819
2320|361 Second st Sty NGie | west s 2052080 | asazsso
2250 Lona e ve | west s aspzrs0 | asz2700 2o

\owal Option Year 2 oricing

London East
2260|941 Viscount Re:1011 Viscount R, Lan Y 230

2200 . o7

16l 2080 Thomas. oun ase 261

2100 [snz 7 v 1943 225

panside | 260, Thomas Y 225
2210 231

2000 636

2320 [as1 n 252

2250 . 649

FIRM NAME:



	Title Page
	Wrksht A - Requirements
	Wrksht B - Equipment
	Wrksht C - Staff
	Wrksht D -Manage
	Wrksht E - Pricing

